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BOROUGH OF PAULSBORO
GLOUCESTER COUNTY
ORDINANCE
ORDINANCE NO. 02 -1997

AN ORDINANCE REQUIRING THE REGISTRATION AND
LICENSING OF ALL RENTAL PROPERTYWITHIN THE
BOROUGH OF PAULSBORO, GLOUCESTERCOUNTY, NEW JERSEY;
REQUIRING CERTAIN INSPECTIONS ON A PERIODIC BASIS
TO QUALIFY FOR SUCH LICENSE; ESTABLISHING FEES;
AND PROVIDING PENALTIES FOR VIOLATION THEREOF

WHEREAS,N.J.S.A.46:8-28etseq.mandateghe registrationofrental unitseitherwith
the State of New Jerseyor with the Borough Clerk or designeen themunicipality whereinthe
rental unit is situated,;

WHEREAS, Borough Council intendsthe within Ordinancedo parallelthe requirements
of N.J.S.A. 46:8-28et seq.and to the extentthatthe informationrequiredto be furnishedby
this Ordinance satisfies the requirementsof the Statute, the information will be filed and
indexedin sucha mannerthat the ownerwill comply with therequirementsof N.J.S.A.46:8-
28 et seqg.aswell as with the requirementsof this Ordinance;

WHEREAS, it is the intention of the Borough Council to rely upon certain of the
information requiredto be furnished to the Borough Clerk or designeepursuantto N.J.S.A.
46:8-28 et seq.andto require certain additional information so asto enablethe Borough of
Paulsboroto fulfill its responsibilitiesin promoting and protectingthe public health, safetyand

welfare;

WHEREAS. is the express intention  of the Borough Council to encourage compliance



with State law and nothing containedwithin this Ordinanceis intendedto be nor shall it be
construedto be an attemptto interfere with a legislative policy enactedby the State of New
Jersey;

WHEREAS, the purposeof this Ordinanceis to insure that residentialrental units are
properly maintained,to require landlordsto comply with the PropertyMaintenanceCode and
to protectthe lives andproperty of the Boroughresidents.

NOW, THEREFORE, BE IT ORDAINED by the Borough Council of the Borough of
Paulsboro,in GloucesterCounty and State of New Jersey,asfollows:

SECTION 1 . DEFINITIONS: Unless the context clearly indicates a different

meaning,the following words or phrasesvhenusedin this Ordinanceshall havethe following
meaning:

a. The term “agent” shall meanthe individual or individuals designatedby the
ownerasthe person(s)authorizedby the ownerto performany duty imposeduponthe owner
by this Ordinance. The term does not necessarily meana licensed real estate broker or
salesmarofthe State of New Jerseyasthosetermsare definedby N.J.S.A.45:15-3; however,
suchterm may include a licensedreal estatebroker or salesmarof the State of New Jerseyif
suchpersondesignatedby the owner ashis agentis so licensed.

b. “Apartment Complex” shall meantwo or more buildings, eachcontaining two
or more apartments,which arelocated within close proximity of eachotherand are ownedby
the sameowner.

C. “Apartment” or “dwelling” shall mean any apartment,cottage, bungalow, any

room or rooms in a rooming/boardinghouseor other dwelling unit consistingof one or more



rooms occupyingall or part of a floor or floors in a building, whetherdesignedwith or without
housekeepingfacilities for dwelling purposesand notwithstandingwhetherthe apartmentbe
designedfor residence for office, or the operationofany industry or business,or for any other
type of independenuse.

d. “License” shall meanthe license issued by the Borough Clerk or designee
attestingthat the rental unit hasbeen properly registeredin accordancewith this Ordinance.

e. “Licensee” shall meanthe personto whom the license s issuedpursuantto this
Ordinance. The term “licensee” includes within its definition the term ‘~agent~~ where
applicable.

f. “Owner” shallmeanany personor group of persons,firm, corporation,or officer
thereof, partnershipassociation, or trust, who owns, operates,exercisescontrol over or is in
chargeof arental facility.

g. “Person” shall meanan individual, firm, corporation, partnership,association,
trust or other legal entity, or any combinationthereof.

h. “Rental facility” shall mean every building, group of buildings or a portion
thereofwhich is kept, used, maintained,advertisedor held out to be a place where living
accommodationare supplied,whetherfurnishedorunfurnished,for pay or other consideration,
to one (I) or moreindividuals and is meantto include apartmentsand apartmentcomplexes.

1 “Rental unit” shall meana dwelling unit which is available for leaseor rental
purposesand is meantto include individual apartmentslocated within apartmentcomplexes.

SECTION 2 . REGISTRATION: All rental units shall hereaftebe registeredwith the

Borough Clerk or designeeof the Borough of Paulsboroor suchother personasdesignatedy



the Borough Council on forms which shall be provided for that purposeand which shall be
obtainedfrom the Borough Clerk or designee. Suchregistrationshall occuron an annualbasis
asprovided herein.

SECTION 3 - REGISTRATION AND LICENSING: TERM: INITIAL

REGISTRATION PROVISIONS: Each rentalunit shall be registeredwith each changein

occupancy. The license term shall commenceon October 1st and shall be valid until
September31st of the following calendaryear, at which time it shall expire and a new
registrationshall be required. The initial registrationshall occurwithin 45 daysfollowing the
adoption of this Ordinance. Any leasewhich hasbeenexecutedprior to the adoption of this
Ordinanceshall not be effectedbut the rental unit must neverthelessbe registered,inspected
and licensedin accordancewith this Ordinance. No rental unit shallhereafterbe rentedunless
the rental unit is registeredand licensed in accordancewith this Ordinance.

SECTION 4 = REGISTRATION FORMS: FILING: CONTENTS:  Without in any

way intending to infringe upon the requirementsof N.J.S.A. 46:8-28, all rental units shall be
registeredand licensedas providedherein. Every owner shall file with the Borough Clerk or
designeeof the Borough of Paulsboro or such other personas designatedby the Borough
Council aregistrationform for eachunit containedwithin a building or structurewhich shall
include the following information:

a. The name and addressof the recordowner or owners of the premisesand the
record owner or owners of the rental businessif not the same persons. In the caseof a
partnershipthe namesand addressof all general partnersshall be provided togetherwith the

telephonenumbers for each of such individuals indicating where such individual may be



reachedoth during the day and eveninghours. If therecord owneris a corporation,the name
andaddresof the registeredagentand corporateofficers of said corporationtogetherwith the
telephonenumbers for each of such individuals indicating where such individual may be
reachedboth during the day and eveninghours;

b. If the addressof any recordowner is not locatedin Paulsboroorin Gloucester
County, the name and addressof a personwho residesin GloucesterCounty and who is
authorizedto acceptnoticesfrom atenantandto issuereceiptsthereforandto acceptservice
of processon behalfof the recordowner;

C. The name and addressof the agentof the premises,if any;

d. The nameandaddressincluding the dwelling unit numberof thesuperintendent,
janitor, custodianor other individual employed by the owner or agentto provide regular
maintenanceservice,if any;

e. The name,addressandtelephonenumberof an individual representativeof the
owneror agentwho may be reachedor contactedat any time in the eventof an emergency
affecting the premisesor any unit of dwelling spacetherein, including suchemergenciessthe
future of any essential service or system, and who has the authority to make emergency
decisionsconcerningthe building andany repairtheretoor expenditurein connectiortherewith;

f The nameand addressof every holder of a recordedmortgageon the premises;

g. If fuel oil is usedto heatthe building and the landlord furnishesthe heatin the
building, the nameand addressof the fuel oil dealerservicingthe building and the grade of
fuel oil used,

h. As to eachrental unit, a specification of the exact number of sleeping rooms



containel in the rentd unit. In orde to satisly the requiremen of this provision an owner
shal submt a floor plan which shal becone pat of the applicatiom and which shal be
attache to the registration form when filed by the Borough Clerk or designee;

i Sudh othea information as may be prescribe by the Borough.

SECTION 5 - REGISTRATION FORM: INDEXING AND FILING: PUBLIC

INSPECTION FEE: The Borouch Clerk or designe shal index ard fil e the registration

forms Indoing sothe Borough Clerk or designe shal follow the mandate of N.J.S.A 46:8-
28.1 as amendd and supplementdé so tha the filing of the registratim form will
simultaneousl satisly the registration requiremerg of N.J.S.A 46:8-28 to the exten tha it
applies to the propery being registerel and will also satisly the registration requiremerg of
this Ordinance.

SECTION 6 - REGISTRATION FORM: AMENDMENTS: FILING: Evely person

required to fil e a registratian form pursuan to this Ordinance shal fil e an amendd registration
form within 20 days after any chang in the information required to be included thereon No
fee shal be requirel for the filing of an amendmen excep wher the ownershp of the
premisa is changed.

SECTION 7 - PERIODIC INSPECTIONS

A Ead rentd unit shal be inspecte at leag one evey 12 monh period.

B. Sudh inspectios shal be performel by sud person persos or ageng duly
authorizel and appointel by the Boroudh of Paulsboo and inspectios made by persors or an
ageng othe than the duly authorizel and appointel person persors or ageng of the Borough

of Paulsboo shal not be usal as a valid substitute.



C. Such inspection shall be for the purposeof determining Zoning Ordinance
compliance, and to the extent applicable, to determineif the property complies with the
PropertyMaintenanceCode, Uniform ConstructionCode,BOCA MaintenanceCode, Housing
Code, andlor Building Code, and/orUniform Fire Safety Act.

D. UNSATISFACTORY INSPECTION: In the eventthat the inspection(s) of
a rental unit doesnotresultin a satisfactoryinspection, suchproperty shall not thereafterbe
registerednor shalla licenseissue, andthe owner of the property, or his agent,shall not lease
or rent suchproperty, nor shall any tenantoccupy the propertyuntil the necessarycorrections
have beenmadeso asto bring the property andrental unit into compliancewith the applicable
Code and the property is thereaftersubsequentlyinspected, registeredand licensed. In the
eventthatthe property is occupiedwhen suchconditions are discovered,all such corrections
shall be madewithin sixty (60) days,andif not madewithin that time period, the ownershall
be deemedin violation of this Ordinanceand every day that the violation continues shall
constitutea separateand distinct violation, subjectto the penalty provisions of section 18 of
this Ordinance.

SECTION 8 - ACCESS FOR INSPECTIONS. REPAIRS

A The inspectionofficers are herebyauthorizedto makeinspectionsto determine
the condition of rental facilities, rental units and rooming/boardinghousesin order that they
may promotethe purposesof this ordinanceto safeguardthe health, safety, welfare of the
occupantsof rental facilities, rental units and rooming/boardinghousesand of the general
public. For the purposesof making such inspections, the inspecting officers are hereby

authorizedto enter, examineand survey rental facilities, rental units and rooming/boarding



housesat all reasonabletimes. The owneror occupantof every rental facility, rental unit and
rooming/boardinghouseshall givethe inspecting officer free accessto the rental facility, rental
unit and rooming/boardinghouseat all reasonabletimes for the purposeof suchinspections,
examinationsand surveys.

B. Every occupantshall give the owner of the rental facility, rental unit and
rooming/boarding house access to any part of such rental facility, rental unit and
rooming/boarding houseat all reasonabletimes for the purposeof making such repairsor
alterationsas are necessaryto effect compliancewith the provisions of this ordinanceor any
lawful order issuedpursuantthereto.

C. COMPLAINTS: Within ten (10) days of receipt of a complaint alleging a
reported violation of this ordinance, an inspecting officer shall conduct an inspection as
hereinbeforeprovided.

SECTION 9 . PROHIBITIONS ON OCCUPANCY: No personshall hereafter

occupy any rental unit, nor shall the owner permit occupancyof any rental unit within the
Borough of Paulsboro,which is notregisteredandlicensedin accordancewith this Ordinance.

SECTION 10 . LICENSE: Uponthe filing of a completedregistrationform, and

paymentof the prescribedfee, and a satisfactoryinspectionthe owner shall be entitled to the
issuanceof a license commencingon the date of issuanceand expiring on the samedateof the
next calendaryear. A registrationform shall be requiredfor eachrental unit, and license shall
issue to the ownerfor eachrental unit, evenif morethanone (1) rental unitis containedin the

property.
SECTION 11 - EEES: At the time of thefiling of the registrationform, and prior




to theissuanceof a license,the owneror agentof the owner must pay a feein accordancewith
the following:

(@) An Annual Registrationfee of Thirty ($30.00)Dollars per year,

(b) A Reinspectionfee of Fifteen($15.00) Dollars;

(c) If theownerofthe propertyis a SeniorCitizenwho residesin aunit of the property
and rents out the remaining unit and would otherwisequalify underthe State of New Jersey
propertytax deductionunder New Jerseystatute 54:4-8.41, thereshall be no fee;

(d) If any feeis not paid within thirty (30) daysof its due date, a late fee surcharge
of Thirty ($30.00) Dollars will be assessed.

SECTION 12 - PROVIDING REGISTRATION FORM TO OCCUPANTS AND

TENANTS: Every ownershallprovide eachoccupantor tenantoccupyinga rentalunit with
a copy of theregistrationform requiredby this Ordinance. This particularprovision shall not
apply to any hotel, motel, or guesthouseregisteredwith the State of New Jerseypursuantto
the Hotel and Multiple Dwelling Act asdefinedin N.J.S.A.55:13A-3. This provision may be
complied with by posting a copy of the registration certificatein a conspicuousplace within
the rental unit(s).

SECTION 13 - MAXIMUM NUMBER OF OCCUPANTS: POSTING

A The maximumnumberof occupantsshall be postedin eachrental unit. It shall
be unlawful for any person,including the owner, agent,tenantor registeredtenantto allow a
greaternumber of personsthan the postedmaximum number of occupantsto sleepin or
occupyovernightthe rental unit for a period exceeding29 days. Any personviolating this

provision shall be subjectto the penalty provisions of section 18 of this ordinance.



B. Only thoseoccupantswhosenamesare on file with the boroughasrequiredin
this ordinancemay residein the licensed premises. It shall be unlawful for any other person
to residein said premisesand any owner, agent,tenant, or registeredtenantallowing a non-
registeredparty to residein said premisesshall be in violation of this sectionshall be subject
to the penalty provisions of section18 of this ordinance.

SECTION 14 = TAXES AND OTHER MUNICIPAL CHARGES: PAYMENT

PRECONDITION FOR REGISTRATION AND LICENSE: No rental unit may be registered

andno licenseshall issuefor any property containinga rental unit unlessall Municipal taxes,
water and sewerchargesand any other Municipal assessmentare paid on a currentbasis.

SECTION 15 - OTHER RENTAL UNIT _STANDARDS: All dwelling units shall be

maintained in accordancewith the Uniform Construction Code and the BOCA National

Property MaintenanceCode.

SECTION 16 - OCCUPANT(S) STANDARDS

A OCCUPANTS: Only those occupantswhose names are on file with the
boroughclerk as providedin the ordinance may residein the licensedpremises. It shall be
unlawful for any other personto residein said premises,and this provision may be enforced
againstthe landlord, tenant, or other personresidingin said premises.

B. NUISANCE PROHIBITED: No rental facility shall be conductedin amanner
which shall resultin any unreasonablealisturbanceor disruptionto the surroundingproperties
and property owners or of the public in general, such that it shall constitutea nuisanceas
definedin the ordinancesof the Borough of Paulsboro.

C. COMPLIANCE WITH OTHER LAWS: The maintenanceof all rental
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facilities and the conductengagedn upon the premisesby occupantsand their guestsshall at
all times be in full compliancewith all applicableordinancesand regulationsof the Borough
of Paulsboroand with all applicable State and Federallaws.

D. PENALTIES:  Any landlord, tenantor other personviolating the provisions
of this sectionshall be subjectto the penalty provisions of Section 18 of this ordinance.

SECTION 17 - REVOCATION OF A LICENSE: PROCEDURE

A GROUNDS: In additionto any other penaltyprescribedherein,an ownermay
be subjectto the revocationor suspensiorof the license issuedhereundeupon the happening
of one or more of the following:

L Conviction of a violation of this Ordinancein the Municipal Court or any other
Court of competenjurisdiction.

2. Determination of a violation of this Ordinance at a hearing held pursuantto
Section 17(B) herein.

3. Continuously renting the unit or units to a tenantor tenantswho are convicted
of aviolation of the Noise Ordinanceof the Borough.

4. Continuously permitting the rental unit to be occupied by more than the
maximum numberof occupantsasdefinedin this ordinance;

5. Maintaining the rental unit or units or the property in which the rental unit is a
partin a dangerouscondition likely to resultin injury to personor property.

B. PROCEDURE; WRITTEN COMPLAINT; NOTICE; HEARING

L A complaint seeking the revocationor suspensiorof a license may be filed by

any one or more of the following: Director of Public Safety, Chief of Police. Construction



Code Official, Housing Inspector,the Zoning EnforcementOfficer or any other personsor
office authorizedto file suchcomplaint. SuchComplaintshall be in writing and filed with the
Borough Clerk or designee. The complaint shall be specific and shall be sufficient to apprise
the licenseeof the chargessoasto permit the licenseeto presenta defense. The individual(s)
filing the complaint may do so on the basis of information and belief and neednot rely on
personalinformation.

2. Upon the filing of suchwritten complaint the Borough Clerk or designeeshall
immediately inform the Borough Council and a date for a hearingshall be scheduledwhich
shall not be soonerthan 10 nor morethan 30 daysthereafter. The Borough Clerk or designee
shall forward a copy of the complaint and a noticeasto the date of the hearingto thelicensee
and theagent,if any, at theaddressndicatedon the registrationform. Serviceuponthe agent
shall be sufficient.

3. The hearingrequiredby this sectionshall be held before the Borough Council
unless, in its discretion,the Borough Council determinesthat the matter should be heardby
a Hearing Officer who shall be appointed by the Borough Council. If the matteris referred
to a HearingOfficer, suchofficer shall transmithis findings of fact and conclusionsof law to
the Borough Council within 30 daysof the conclusionof the hearing. Borough Council shall
thenreview the matter and may accept,reject, or modify therecommendationsof the Hearing
Officer basedon the record before such hearingofficer. In the eventthat the matteris not
referredto a Hearing Officer and is heard by Borough Council, thenthe Borough Council shall
rendera decisionwithin 30 days of the conclusionof the hearing. Following the hearing,a

decision shall be rendered,dismissing the complaint, revoking or suspendingthe license, or
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determining  that the license shall not be renewed or reissued for one (1) or more subsequent
licenseyears.

4. A stenographictranscript shall be made of the hearing. All witnessesshall be
swornprior to testifying. The strict rules of evidenceshallnot apply and the evidential rules
and burdenof proofshall be that which generally controls administrativehearings.

5. The Borough Solicitor or his designeeshall appearand prosecuteon behalfof
the complainantin all hearingsconductedpursuantto this section.

C. DEFENSES:

1. It shall be a defenseto any proceedingfor the revocation, suspensionor other
disciplinary action involving a rental license by demonstratingthat the owner has taken
appropriateaction and hasmadea good faith effort to abatethe conditions or circumstances
giving rise to the revocation proceedingincluding but not limited to the institution of legal
action againstthe tenant(s),occupant(spr guestsfor recoveryof the premisesgviction of the
tenant(s)or otherwise.

SECTION 18 . VIOLATIONS~ PENALTIES: Any person who violates any

provision of this Ordinanceshall, upon conviction in the Municipal Court of the Borough of
Paulsboroor such other court having jurisdiction, be liable to a fine not exceeding$1000.00
or imprisonmentfor a term not exceeding30 days, or both. Eachday that a violation occurs
shall be deemeda separateand distinct violations subjectto the penalty provisions of this
Ordinance.

SECTION 19 . SEVERABILITY: If any section, subsection,paragraph,sentenceor

other part of this Ordinanceis adjudgedunconstitutional or invalid, suchjudgmentshall not
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affect impair or invalidate the remainde r of this Ordinance but shal be confinal in its effect
to the section subsectionparagraphsentene or othe pait of this Ordinane directly involved
in the controvery in which sad judgmen shal hawe been rendere ard all othea provisions
of this Ordinane shal reman in full force ard effect.

SECTION 20 . EFFECTIVE DATE: The Ordinane shal take effed immediately

upan final adoption and publicatian in the manne prescribé by }4

BOROUGH O LSBORO

19){\1 Burzichelli, Mayor
ATTEST:

p
Kathy A. VanScoy RMC/C

Boroudh Clerk

PLEASE TAK E NOTICE tha the foregoirg Ordinane was introducel and passéd on
first readirg on the 1 day of April, 1997 at a Regula Meeting of Borouch Councl of the
Boroudh of Paulsboo and will be taken up for final consideratia and passag at aregularly

scheduld meetirg of the Mayor and Councl of the Borough of Paulsboo to be held on the

6th day of May, 1997 at 8:15 p.m. at the Administration Building, 1211 Delawae Street,

Paulsborp New Jersg 08066.

Kathy VarScoy,
Borough Clerk
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